[bookmark: _5k8emxuyqb23]Annual Reporting To-Do Checklist
· Determine your group type and who in your club will complete the required reporting

· Did your group handle funds (cash or accounts)? Use the 2-page version.

· No funds this year? Use the 1-page version.

· Choose your format

· Digital form: download, must open with Adobe Acrobat Reader/Pro on a computer, and complete electronically.
· Digital copy AFSR with funds: 2-page version
· Digital copy with no funds: 1-page version

· Hard-copy form: print, complete by hand, and sign with a wet signature.
· Hard copy AFSR with funds: 2-page version
· Hard copy with no funds: 1-page version

· Complete the form(s)

· AFSR (linked above)

· Debit Card Agreement (only for clubs with debit cards)

· 4-H Club Civil Rights 

· Club Registration Form

· Submit your report

· Digital: Email the completed file (pdf format) to haglun10@msu.edu and newcombv@msu.edu.  Photos cannot be accepted.

· Hard-copy (no funds): Mail or hand-deliver.

· Hard-copy (with funds): Must be mailed or hand-delivered (do not email, due to sensitive information) to 211 W. Main St., Stanton, MI 48888.

· Meet the deadline

· Submit between September 1 – September 30, 2026.

· Keep a copy for your group’s records.
· Receipts/minutes showing approval of funds in/out of 4-H bank accounts

